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MEP Eligibility & 
The Occupational Survey

Arroyo Research Services
Tennessee Migrant Education Program 
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• Outreach and 
Enrollment Team

• Eligibility Review
• Occupational Survey 

Protocol
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Remote Outreach Staff
● Evelyn Arevalo - Georgia
● Jose Sanchez - Florida
● Lupi Ginn - Florida

TN MEP ID&R Team

● Alejandrina Rodriguez - Knoxville
● Aurora Calzada - Mcminnville
● Egide Irambona - Knoxville
● Jason Herrera - Knoxville
● Karen Kearns - Nashville
● Michael Pentecost - Nashville
● Veronica Rosales - Cookeville
● Zugey Perez - Nashville
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Referral/
Research Interview Complete 

COE
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● Following up on OS
● Visiting farms, worksites, 

production plants etc.
● Collaborating with 

community organizations
● Getting out in the 

community!
● Build trust with families, 

learn their immediate needs
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● We received a referral from 
the Alabama MEP

● They were hesitant to answer 
● They did not know the 

answers to many questions 
such as DOBs, etc.

● It took over two weeks from 
the first call to complete a COE



Te
nn

es
se

e 
M

ig
ra

nt
 E

du
ca

ti
on

 P
ro

gr
am Outreach and Enrollment



Te
nn

es
se

e 
M

ig
ra

nt
 E

du
ca

ti
on

 P
ro

gr
am

Who is eligible 
for the TN MEP?
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● Each migratory student must have a 
Certificate of Eligibility (COE) signed by 
Tennessee Department of Education to 
receive services

● If the Outreach and Enrollment team 
completes a COE for a child, they are eligible 
for the TN MEP
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If a COE is completed for a migratory child in your 
county/district, you will receive this email automatically from 

tn.msedd.com
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For more information about how to view the COE on 
tn.msedd.com, watch this video from our website

https://www.youtube.com/watch?list=PLqYuSh9ydhbx0FZiz7hfGv9gnWYZ_vmaA&v=xZ_zn0zlxCE
https://www.youtube.com/watch?list=PLqYuSh9ydhbx0FZiz7hfGv9gnWYZ_vmaA&v=xZ_zn0zlxCE
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MEP Eligibility Checklist

● Migratory Qualifying Worker
● Migratory Child
● Qualifying Arrival Date

https://drive.google.com/file/d/1p25I1mTHSph1Qh_fPbNBvCGw_VtCfVWc/view?usp=share_link
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13

Migratory Qualifying Worker

An individual who made a Qualifying Move and, soon after the move, engaged in 
new Qualifying Work.
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Migratory Qualifying Worker

An individual who made a Qualifying Move and, soon after the move, engaged in 
new Qualifying Work.
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Migratory Child (MC)?

1. younger than 22 years of age; 
2. entitled to a free and public education under 

State law;
3. Made a Qualifying Move as, with, to join or 

precede a Migratory Qualifying Worker 

As, 
with, 

to join or 
precede

Migratory 
Qualifying 

Worker

Qualifying 
Move
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Migratory Child (MC)?
A child that is younger than 22 years of age and is entitled to a free 
and public education under State law, and made a qualifying move 
as, with to join or precede a migratory qualifying worker
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Qualifying Arrival Date (QAD):

The date that both the Migratory Child and the Migratory Qualifying Worker 
complete their qualifying moves together.

The child must have moved as, with, to join or precede the Migratory Qualifying 
Worker. This date begins the child’s 36 months of eligibility in the Migrant 
Education Program
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If the child and the Migratory Qualifying 
Worker (MQW) moved together, 

Qualifying Arrival Date – (QAD)
the QAD is the day they both arrive.

the QAD is the day the worker arrives.If the child moved to precede the MQW,

If the MQW moved before the child, … the QAD is the day the child arrives.
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Qualifying Arrival Date (QAD):
The date that both the Migratory Child and the Migratory Qualifying Worker 
complete their qualifying moves together.
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● Our Eligibility Checklist:

○ Migratory Qualifying Worker – An individual who made a 
qualifying move and engaged in Qualifying Work Soon 
After the Move

○ Migratory Child - A child under 22 years old, eligible for 
free public education, and made a Qualifying Move as, 
with to join or precede a Migratory Qualifying Worker

○ Qualifying Arrival Date - The last time the Migratory Child 
and the Migratory Qualifying Worker 
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Malenga and her 10 year old daughter moved from Florida to 
Knoxville in October 2022 for work at a chicken processing 
plant. Malenga indicated she will be hanging the chickens on 
the processing line. She worked for 6 months but she plans on 
living in Knoxville permanently.  

Eligibility Scenario

Is there a Migratory Qualifying Worker?
Is there a Migratory Child?
Is there a Qualifying Arrival Date? If so, what is the QAD?
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Is there a Migratory Qualifying Worker?
Is there a Migratory Child?
Is there a Qualifying Arrival Date? If so, what is the QAD?

Eligibility Scenario

Oct ‘22

Malenga and 10 year 
old daughter move 
from Florida to 
Knoxville

  

Mar ‘23

Malenga stopped 
hanging chickens after 
6 months

  

Sept ‘23

The MEP Outreach 
team conducts an 
eligibility interview
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Occupational 
Survey Protocol



Te
nn

es
se

e 
M

ig
ra

nt
 E

du
ca

ti
on

 P
ro

gr
am Occupational Survey Protocol

Purpose

● The Occupational Survey is an essential, required tool to 
identify all eligible migratory children in the state

● It is not a final determination of eligibility, though, 
migratory children are determined to be eligible when a 
Certificate of Eligibility is completed and approved by the 
outreach and enrollment team
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Quick Reminders

● Submit OS in a timely manner

● Submit legible and fully scanned OS with all fields 
completed. If the OS is not legible or does not have these 
fields, please complete them before submitting

● Please communicate the MEP, the OS and its purpose to 
staff, students and parents in your schools
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OS Completion
● LEA staff are encouraged to assist families with the 

completion of the OS
○ Designated times at the local campus for families to 

come in and complete the OS and registration processes 
with LEA staff using district/school technology 
equipment. 

○ LEA staff visiting the family in their home to complete 
the OS and registration processes, or it could include 
providing technical assistance over the phone or video 
conferencing. 

Occupational Survey Protocol
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OS Completion
● The OS is available in the family’s preferred language. If the 

form is not available in the family’s preferred language, the 
LEA must provide a translated version of the file or an 
interpreter to complete the OS with the family. 

● The OS is designed in a way to be accessible to families 
with limited literacy, but  families with limited literacy may 
still need support to ensure the family understands the 
purpose of the form and answers the questions accurately. 

● The OS is available in several languages here 

Occupational Survey Protocol

https://www.tn-mep.net/resources/districts#:~:text=The%20Tennessee%20Parent,and%20other%20services.
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Digital Forms
● LEA may need to provide support for families with limited and/or 

technology access skills to ensure the family understands the 
purpose of the form and answers the questions accurately. 

● The digital OS form must appear similar to the paper form. This 
includes the same questions, pictures and general format of the 
paper OS form. 

● Other information such as the student and parent name, contact 
information, and address does not have to be included on the form 
as long as it is gathered from other sections of the LEA’s registration 
process. 

Occupational Survey Protocol
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Digital Forms

● The LEA must produce a report that can be sent to the 
ID&R team for follow up. This report must include the 
answers to all of the fields from the OS form

● If your LEA uses a digital or electronic OS form, the LEA 
must maintain internal copies of the OS forms 
electronically. The LEA must be able to access the 
appropriate academic year, then find, retrieve, and 
produce each student's OS form upon request.

Occupational Survey Protocol
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Digital Forms
● LEAs may submit the spreadsheet that contains the data 

from the OS. 

Occupational Survey Protocol

https://docs.google.com/spreadsheets/d/1HQB6WxmJ4tNdVtzecGeEI2xwFZFTG6_mG3gsXlk00nI/edit?usp=sharing
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Records Retention

● Paper: The LEA must maintain a hard copy of every 
student’s OS form organized alphabetically in a central 
location. When students complete a new OS form each 
year, that form can replace the previous year’s form.

● Digital / Electronic: The LEA must be able to access the 
appropriate academic year, then find, retrieve, and 
produce each student's OS form upon request. 

Occupational Survey Protocol
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OS Submission

● LEAs are required to submit occupational surveys with 
“Yes” to both questions 1 and 2.

● Acknowledge emails from the Outreach Team requesting 
resubmissions and/or questions regarding occupational 
surveys.

Occupational Survey Protocol
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● Use the most recent form from our website

● Upload occupational surveys to the Occupational Surveys 
Tab and save as student Last Name_First Name.pdf

● Submit occupational surveys as individual pdf files. If the 
OS are for more than one student in the family, you may 
batch those files together

Occupational Survey Protocol
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OS Submission

● OS that may not have answered “Yes” to Question 2, but 
there are   other signs that indicate the family may qualify. 
For example, the form might indicate the following:
○ The family wrote that they moved to the area within the past 3 

years. 
○ The LEA migrant liaison or school staff indicate the family might 

qualify for the MEP.
○ The family is new to the school district, even though they didn’t 

indicate they moved.
○ Any other indications that the family might qualify for the MEP

Occupational Survey Protocol
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● This information facilitates eligibility questions
● It can also provide more information - sometimes this box 

is checked “No” but it indicates they moved recently
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● Please ensure these fields are filled out entirely and legible
● This is how we contact the family
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● Please ensure these fields are filled out entirely and legible
● This information facilitates the conversation with the family



Te
nn

es
se

e 
M

ig
ra

nt
 E

du
ca

ti
on

 P
ro

gr
am Occupational Survey Follow Up

● The ID&R places a high priority on the OS we receive from 
LEAs. This is the best and most consistent way to recruit all 
eligible migratory children in the state of Tennessee.

● The OS are the ID&R Team’s number one focus in the fall. 

https://docs.google.com/spreadsheets/d/1Ls-B-Y-tZAFJ0Mt82Kb7AEN8KjeSYt4LpIgSwENpsX0/edit?usp=sharing


Te
nn

es
se

e 
M

ig
ra

nt
 E

du
ca

ti
on

 P
ro

gr
am

By the Numbers, Since 9/1/2022

● 1700 Outreach Logs Attempted 
● OS Logs in 84 districts
● 213 Students Recruited

Occupational Survey Follow Up
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● Please follow the OS Protocol to facilitate outreach and 
enrollment

● The Outreach Team builds trust with the family, learns 
their needs, and communicates those needs with the 
service team and LEA

● Our outreach team ensures many families are enrolled in 
school, their needs are met, and they are supported

● Please educate your staff, students and parents about 
the MEP
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Contact

Email: idr@tn-mep.net

Matt Flaherty
Email: matt.flaherty@tn-mep.net
Phone: 207 632 9186

mailto:idr@tn-mep.net
mailto:matt.flaherty@tn-mep.net

